Registry of Societies (ROS)
Template for Submission of Amendment of Rules
(Attach this template in Word format to the Amendment of Rules application.)

Important: 
· All proposed amendments must be approved at the same General Meeting in accordance with the society’s constitution.
· Societies that are registered charities must obtain a letter of support from the Commissioner of Charities or the relevant Sector Administrator before presenting the proposed amendments at a General Meeting. Attach the letter of support to the Amendment of Rules application submitted to ROS. 
· Changes to your Society's name or registered address require a separate application and must not be included in this template. Use this template only if other rules in the Society’s constitution are being amended.  

Instructions for Amendment of Rules
1. Refer to the Code of Governance and Constitution Guidelines at go.gov.sg/ros for recommended practices on rules governing societies before proposing any amendments.

2. ROS will process the Amendment of Rules application based on the latest copy of the society’s constitution held in ROS’s records. Ensure that the existing rules stated in this template correspond with this version of the constitution. If in doubt, purchase a copy of society’s current constitution through ROS e-Services before proposing any amendments. ROS will incorporate the approved amendments into the constitution held in its records.

3. Complete the table below as follows:

a) State the existing rule number in Column A and use a separate row for each amended rule with only one existing rule number in each row. Complete Column C only if the rule is being renumbered; otherwise, leave it blank.

b) For each proposed amendment, state the full existing rule in Column B and underline the wording proposed for amendment. In Column D, state the full proposed rule and underline the amended wording.

c) State a brief reason for the amendment in Column E.

d) For a new rule, leave Columns A and B blank, complete Columns C and D, and state “Addition”, together with a brief reason, in Column E. 

e) For a deleted rule, complete Columns A and B, leave Columns C and D blank, and state “Deletion”, together with a brief reason, in Column E.
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	5.1
	A person wishing to join the Society should submit his particulars to the Secretary on a prescribed form.
	 -
	A person wishing to join the Society should submit his particulars at the Society’s website via an online application form.
	To modernise the process.



